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Sign up as a new user.

Click here to launch the portal or copy/paste the following URL:
https://www.conferenceharvester.com/harvester2expw/login.asp?EventKey=YXPHUJQL

Note: If you have already purchased your sponsor / exhibit booth, you may
access your account from this dashboard to log in and complete the tasks
assigned to you. 

• • • • • • 
• • • • • • 
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Enter the name of your company.

Review the information tooltip for a summary of the registration process.
Then, enter your company’s name in the text box provided and click
Continue.

Next, enter the email for your booth coordinator in the text box and click
Continue. 
Note: This will be your primary contact for sponsorship-related emails and will be used to log
in to your profile. A secondary contact can be provided on the next page.

• • • • • • 
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Enter booth coordinator information.

1. Enter the information for the booth coordinator - this is the primary
contact for your organization’s sponsorship. Complete the “Personal
Details,” “Mailing Address,” and “Contact Details” sections.

2. Enter the information for the a secondary contact (if applicable) who
will also receive emails and sponsorship information.
3. Enter the Booth Coordinator’s Position. The Institution / Organization /
Company should be auto-filled based on your previous entry.

Once complete, click Continue.

• • • • • • 
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Select your sponsorship level.

View the sponsorship levels matrix. Scroll down to view all benefits. Once
you select your sponsorship level, click the “Select” button for the
corresponding column or select the level from the drop down.

Note: The sponsorship price listed does not include a booth - this is the
sponsorship only cost. The Booth can be purchased on the next page.

Once complete, click Continue (at the top of bottom of the page). 

• • • • • • 
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Select your booth.

Selecting a booth adds the cost of a booth to your sponsorship purchase.
Select your location preference using the drop down OR click on the
booth’s rectangle on the exhibit hall map. Your selection will show in
green. One location preference is required. Adding up to three will not
change your booth cost. Then, click continue.

Important: ONLY “skip” this section if you are NOT purchasing a booth.
Skipping this process will NOT reserve a booth for your organization. 
If you click this by accident, click the back button on the BLACK TOOLBAR twice.

Note: Booth locations are not guaranteed, but selections will be taken into
consideration, giving priority to highest-level sponsors. 

• • • • • • 
• • • • • • 
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Select optional upgrades.

1. All registrations come with a select number of complimentary
registration tickets (badges). If you need to purchase additional tickets for
your staff, you can purchase them here at a discounted price.
2. Gold, Ruby, Diamond, and Platinum packages already include electricity.
However, Silver, Bronze, and Exhibitor sponsors may purchase electricity at
an additional cost.

Once complete, click Continue.

• • • • • • 
• • • • • • 
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Select sponsor-level options.

These are additional sponsorship options available to all sponsors if
you would like to support others attending the conference. 

Sponsor-level options ensure that you receive everything that you hope for
in your sponsorship and help us to advertise your organization
appropriately! 

1. Scholarship Sponsor options

Note: Conference registration sponsorship can also be selected as a
sponsor-level benefit. Choose scholarship here specifically if you want to
add additional support above and beyond your sponsorship.

Scroll down.

• • • • • • 
• • • • • • 
• • • • • • 
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Select sponsor-level options.

These are additional sponsorship options available to all sponsors. 
2. General Advertising - a la carte 

Note: Please double check what your sponsorship package already
includes. You do not need to purchase items already included in your
package - these are add-on purchases in addition to what you have already
included.

• • • • • • 
• • • • • • 
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Select sponsor-level options.

3. Important: Choose one sponsor-level item corresponding to the
sponsorship level you are purchasing. 

We will create conference signage that displays your organization
associated with each item. These do not cost any additional money, but are
important to select, based on your sponsorship level. Please click “ADD” to
select an item. Some items have limits, and once selected by another
sponsor, cannot be chosen. If this is the case, please select a different item. 

Once you have completed this, click Continue.

• • • • • • 
• • • • • • 
• • • • • • 
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Payment information.

View the Order Summary. 

Payment can be made via credit card, e-check, check, or purchase
order. Instructions for each payment method will be dynamically
generated when you make your payment selection. Click on the drop down
to switch between payment methods.

• • • • • • 
• • • • • • 
• • • • • • 

Payment Information , Contin ue 1 
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. Order Summary 

Sponsorship Lewis: Gold $7,500.00 
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Payment information.

Review the Refund and Payment Policy. You must click the check box that
you have read and understood this policy. 

Complete the Payment Details section, based on your payment method.

Fill out the information of the person who will be the Financial Contact.
Then, click Continue. 

• • • • • • 
• • • • • • 
• • • • • • 

0 Refund and Payment :Po lley 

Full payment of exhibit/sponsor fees must be prO\llded Within 45 days ot completion of the on line resetvatlon pr0<cess. 
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Review and submit.

Review your full order and once satisfied, click on the Continue button.

• • • • • • 
• • • • • • 
• • • • • • 
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Confirmation.

You will see a confirmation page. Click on Invoice to open another tab with
your detailed invoice. You will also receive a confirmation email to your
inbox with an Access Key to log in to your sponsor dashboard.

See below for an example of the Invoice and the Confirmation Email.

Once finished, click Continue to go to your sponsor/exhibitor dashboard.

• • • • • • 
• • • • • • 
• • • • • • 

Order Confirmation 
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lriza rry at recovery~colleg,acerecovery .org 



Confirmation.

This is what your invoice will look like. You can Print, Email, or download
your invoice as a PDF or Word file.

• • • • • • 
• • • • • • 
• • • • • • 
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Confirmation.

This is what your confirmation email will look like. Use the information sent
in this email to login to your sponsor/exhibitor dashboard in the future.

• • • • • • 
• • • • • • 
• • • • • • 

Thank you for purchasing a booth/sponsorship for the ARH E/ ARS/ APG Annual Conference! 
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Complete sponsorship tasks

Lastly, you will want to complete tasks that are assigned to you.

Click on each task and follow the steps to complete the tasks. As tasks
are completed, a green check mark will replace the red X.  Complete all
tasks as soon as possible to prepare for the conference!

That’s it! Thank you for signing up to be a sponsor! We appreciate your
support and look forward to working with you!

• • • • • • 
• • • • • • 
• • • • • • 

Exn,blto· F'a,tal I Log Ov, CJ Task Progress I Con....,"il>on Dc<a,ls I Tccn oical Support 

EVENT l!NFORMATION 

Oates: Jun 30 - Jul 3. 2.02 
(Sun - Wed) 

f"' Loca tion: 
TM Hyat1 Regency La Jolla a.t Aventine 
San Diego, Cal rom a 

0 More lnfonnatlon: Web,1te 

YOUR INFORMATION 

:: Park Te,t : 

User: Mack Park (0 logi r>s) 

TASKS (you have 6taskslefttocomplete out or a total 6a~1gned taskSl 

O Reg1str ,mon Badges JtaSl< ,s du,e 46'2024 

O Purchase Add1t1ona1 Registrations (task s du,e 51171202.ii 

0 Ed t Your Pror1 e (task • <1~ 31 12024) 

O Enter Your company DeIa11s ltM .s du,e 311120241 

O Upload Your Logo tt,islrn due 31 /2024) 

0 Upload Your Brocllure (task" du,, 31112024) 

FEEDBACK 

• We always welcome feedback and 
war>t to hear what you hke and your 
suggestions,. Give reeclMc,; Now 

J. v,ew I Ed11 Your Prof1 e 

✓ 
✓ 
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